Automating Your Tax Practice:

Starting with the “Smart”Organizer

REQUESTS

Hptoad fite Tax Organizer - 2024

Rent & Royalty - Jefferson St Duplex Unanswered questions only
Home

Froperty Description
= Tasks
S Jefferson St Duplex

2024 Tax O & Personal Details
ax Organizer Requests

Physical Address
— Accounts Contact Information

Filing Information : 123 Jefferson St, Duluth MN 54321

Questionnaire

1. Did your home address change
in the past 12 months?

Billing
: e Did you make payments of $600 or more to an individual, who is not your employee, for

Documents services provided for thic property?

Notifications

Eric L- Green, Esq- B Entity Anything New? 4 Was this property rented in 20247
Dawn W. Brolin, CPA, CFE
Felecia Dixson, EA, CTRC

Rent & Royalty - Jefferson 5t Duplex Rental Income

$62,400

Royalty Income

$25,758
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11" Annual NE IRS Rep Conference

Both days at Mohegan Sun
11/7 and 11/8

Free for Members

In Person?

Breakfast on 11/9

vV v v v Vv Vv

https://irsrepconference.com
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Ath Annual Tax Rep Summit

12/10/23 -12/13/23

Drury Plaza Hotel — Disney Springs
Members pay cost — $249

vV v v Vv

Includes breakfast, cocktail reception
and wifi

v

https://taxrepllc.com/2024-summit
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What takes the most time when preparing a tax return?

Delivering completed returns
2.8%

Preparing the tax return
12.2%

Reviewing and finalizing documents

16.0%

Gathering client information

51.9%

Communicating with clients

17.1%

Gathering inform ation and
communicating with
clients needs to be secure

- Tﬁl_\i ANDitneeds to be easier.
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Tax Organizer Response Rates 370 fims surveyeq)

>7/5%
S51-75%
25 -50%




The Organizer Hasn't Changed in 30 Years

Form In: INDX Client Organizer Topical Index I Form 1D: NRA-2 Nonresident Alien - Other Information 5 |
This client organizer topical index is designed to help you quickly locate the items listed. To use the index just locate the topic Have you ever applied to be a green cared holder of the United States (1, n) [
and refer to the page number listed. The p:ge numhzr cnrrespnnds to the number printed in the top rlght corner of ynur . -

Were you ever a U.S. citizen? (v,N) _ @
organizer sheets. Plea Were you ever a green card holder of the U.S? (v,N) @
Topic Page Topic Page If you had a visa on December 31, 2022, enter your visa type 5]
ABLE account distributions 73 Fuel tax credit 85, 86, 87 If you did not have a visa, enter your U.S. immigration
Adoption expenses 84 Gambling winnings 10, 18, 20 status on December 31, 2022 6]
Affordable Care Act Health Coverage 69,70 Gambling losses 59 Date you first entered U.S. m
Alaska Permanent Fund dividends 18,77 Health savings account (HSA) 71,72 If you've ever changed your visa types (nonimmigrant status) or U.S. immigration status:
Alimony paid 51 Household employee taxes 78 Date of visa change 9]
Alimony received 18 Identity authentication 7 Nature of your visa change [10)
Annuity payments received 10, 24 Installment sales 41,42 If you are a resident of Canada or Mexico AND commute to work in the U.S. at frequent intervals,
Automobile information - Interest income, including foreign 11,13,17b enter 1 for Canada or 2 for Mexico __[)
Business or profession 68 Interest paid 58
Employee business expense 50 Investment expenses 57 List all dates you entered and left the United States during 2022 (NA for residents of Canada or Mexizp):
Farm, Farm Rental 68 Investment interest expenses 58
Rent and royalty 68 IRA, Roth IRA contributions 26 Date Entered Dateleft  Date Entered Date Left Date Entered Dateleft  Date Entered Date Left
Bank account information 3 IRA distributions 10,24
Broker Statement - Consolidated 17b Like-kind exchange of property 43
Business income and expenses 28,29,30 Long-term care services and contracts (LTC) 72
Business use of home 67 Medical and dental expenses 57
Cancellation of debt 19 Medical savings account (MSA) 71,72
Casualty and theft losses, business 63, 65 Minister earnings and expenses 28,49,75
Casualty and theft losses, personal 64, 66 Miscellaneous income 18, 18a, 18b, 18¢ Enter the total number of days (including vacation, nonworkdays, partial work days) you were present in the U.S. during:
Child and dependent care expenses 81 Miscellaneous adjustments 51 2020 —m
Children's interest and dividend 76,77 Miscellaneous itemized deductions 59,59 2021 i
Charitable contributions 59,61, 62 Mortgage interest expense 58, 60 2022 —nsl
Contracts and straddles 22 Moving expenses - Active Military 48
Dependent care benefits received 12 Nonresident Alien 4,5 Latest U.S. income tax return you filed prior to 2022:
Dependent information 1 Partnership income 10,38 Year filed [16)
Depreciable asset acquisitions and dispositions - Payments from Qualified Education Programs (1099-Q) 10, 55 Type of return filed [17)
Business or profession 92,93 Pension distributions 10,24
Employee business expense 92,93 Rallroad retirement benefits 25 Did you receive total compensation of 5250,000 or more during 2022 (v, N) ___[g)
Farm, Farm Rental 92,93 Real estate taxes, personal property and other taxes pafil/ If "Yes" did you use an alternative method to determine the source of the compensation? (v,n) __[20)
Rent and royalty 92,93 REMIC's 16 If you used an alternative method to determine the source of the compensation, provide details in the space balew.
Direct deposit information 3 Rent and royalty, vacation home, income and expenses 31, 32
Disability income 24,83 Residential energy credit 82
Dividend income, including foreign 11,14,17b  Scorporation income 10,21,38
Early withdrawal penalty 13 Sale of business property 41,42
Education Credits and tuition and fees deduction 54 Sale of personal residence 40
Education Savings Account & Qualified Tuition Prograis Sale of stock, securities, and other capital assets 17,17a,17b o ) . .
Electronic filing 6 Self-employed health insurance premiums 28,33, 69 Complete the following if claiming exemption from income tax under a U.S. income tax treaty
Email address 2 Self-employed Keogh, SEP and SIMPLE plan contributior&? . B . .
Employee business expenses 49 Seller-financed mortgage interest received 15 Zacr%ﬂgv Namez1) Tax 1:1'5;“' Article Months Cla_;med in 2021 Exempt income In 2022
Estate income 10,39 Social security benefits received 25
Farm income and expenses 33,34,35 State and local income tax refunds 18 _—
Farm rental income and expenses State & local estimate payments and withholding 9,12, 20,24 —_—
Federal estimate payments 8 Statutory employee 12,28 e
Federal student aid application information (FAFSA) 56 Student loan interest paid 53 —_—
Federal withholding 12,20, 24,25 Trust income 39 . . . . . N . N
First-time homebuyer credit repayment 79 Unemployment compensation 18 Were you s»ubvject to tax in a foreign country on any of the income entered in UII.! Exempt income 2022" column (¥, N) __[22)
Foreign bank accounts & financial assets 44, 45 Unreported tip or unreported wage income 74 Are you claiming treaty be"_ems_ pursuant to a Competent Authority determination. If yes,
Foreign earned income & housing deduction 46, 47 U.S. savings bonds educational exclusion 52 attach a copy of the determination (v, n) —a
::::: :amx:lu:;rdcompensanon ;i Wages and salaries 10.12 If you paid any amounts related to your 2022 nonresident return (i.e. estimates, extension, Form

Please note the

your client organizer: T/S/J and T/S headings should be used to i
if an item belongs to the (T]axp:yer, (S)puuse, or (J)oint. Also, if an item did not occul t
the state's postal code abbreviation in which the item occurred. Control totals and

your resident state, please i
numbers are for preparer use onl

Form ID: INDX

1040-C), enter the Internal Revenue Service office that received the payments

[26]

[Form 1D: NRA-

FormiD:st Estimated Taxes 8
If you have an overpayment of 2022 taxes, do you want the excess:
Refunded =2
Applied to 2023 estimated tax liability 53
Do you expect a considerable change in your 2023 income? (v, N) 54
If yes, please explain any differences:
[55]
[56]
[57]
[58]
Do you expect a considerable change in your deductions for 2023? (v, n) _ 59
If yes, please explain any differences:
[60]
[61]
[62]
[63]
Do you expect a considerable change in the amount of your 2023 withholding? (v, n) _ Is4)
If yes, please explain any differences:
[65]
[66]
[67]
[68]
Do you expect a change in the number of dependents claimed for 2023? (v, n) ___l69)
If yes, please explain any differences:
[70]

7]

[72]

[73]

Payment method used to pay your estimated taxes (1=Electronic Federal Tax Payment System (EFTPS); 2=Direct Pay)

[74]

2022 Federal Estimated Tax Payments

2021 overpayment applied to 2022 estimates +
Mark if you paid the calculated amounts on the dates due indicated below. Skip the remaining fields.

(1)
s

If your estimated payments were not made on the date due or were for an amount other than the calculated amount below, please enter

the actual date and amount paid.

Date Due Date Paid if After Date Due Amount Paid Calculated Amount Method*
1st quarter payment 4/18/22 6] + m
2nd quarter payment 6/15/22 18] + 18]
3rd quarter payment 9/15/22 (o] + 1y
4th quarter payment 1/17/23 121+ [13]
Additional payment 14+ [15)

*Method of payment indicated in prior year
EFW = Electronic funds withdrawal EFTPS = Electronic Federal Tax Payment System

Voucher = Form 1040-ES estimated tax payment voucher

NOTES/QUESTIONS:
Land

|_control Totals +

[ Form ID: Est
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Did You
Know:

Most Cyber
attacks occur
through

em ail?




Did You Know:

Most IRS
Audits are
caused by
Input errors?




Keep Personal Phones Personal | z

Daniel Whitman (Accountant)

Yesterday

Lisciouses dedicated business numbers for texting -- keeping _ , ,
Hi Sam, just a reminder to

personalphones personaland business messages inside the complete your add your W-2 to
the Tax Organizer. Link to Request:
business. This means that your clients can reach you through a https://toptax.liscio/organizer

separate number thatis specifically for business communication,

: : : Done! Thanks for reminding
ensuring that your personalphone remains a private space. By

me. That was so easy to do!

separating your professionaland personalcontacts,you can avoid any
potential for confusion or intrusion,maintaining a clear boundary

(O I A i

between your work life and personallife.
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Create Your Own Requests

Onboarding

Customize client onboarding process

Organizers

Tailor organizers to clientneeds

Monthly Close

Personalize monthly closing procedures

w TR
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BACK NEW REQUEST

[*] ApDNEw
Request

() HoME Add title here
Description

B nBox

TASKS v o Personal details

REQUESTS = 1 Didyour address change this past year?

B emais o

D swms

[ ACCOUNTS
L conTAcTs
3 FiLes

£ BULKACTIONS
£ EDOCS

A NOTIFICATIONS

@ AnTONIO JANESK)

L (@ Yes/No

Did your address change this past year?

o Conditions

Save as New Template

N

n Yes

Save & Exit H




2024 Tax Organizer

Filing Information

Tax Organizers That e
Get Results

Master tax season with organizers that getresults. Liscio manages the

1.1 Please list your new address

tax organizer process from end-to-end,helping your clients stay on
taskand on time. Liscio Smart Organizers include everything you and
your clients need, from personalization and autom atic rem inders, to

mobile and tabletapps.

w TR

LiSCiO TAX REP NETWO

Al




Upload tax files

Automatically create new workflow requests from prior years' organizers or tax returns.

Tax Organizers Te
b s
Drag & Drop PDF files here or browse to upload Braz Eixn £El
@ Lacerte Organizer_ID001245,pdf
. i . ow
The owner assigned will receive all notifications for the generated workflow requests. n
: Em

How It Works: Create the
Organizers

e Startbydownloading client organizer PDF files from your tax

software.

e Upload the PDF files into Liscio. Liscio uses the Client ID to
accurately paireach organizer with the appropriate client.

e Addyourdue date and send either individually or in bulk.

« Drake infurt o O
: Software Lacerte | | ProSeriez

UltraTax CCH




How It Works:

Clhient Experience

« Lisciouses information from
each client’s PDF organizer to
personalize their digital
organizer. Your clients willsee
everything theyneed -- from
their contactinform ation to
inform ation they provided last

year.

C

Add new
Home

Inbox

= Tasks

£ Requests

Emails

SMS

Accounts

Contacts

Files

Edocs

Bulk Actions

Billing

Notifications

Antonio silv

Janeski

] liscio.me

REQUESTS

Tax Organizer - 2024

Personal Information

Contact Information

Questionnaire

Documents

Anything New?

Schedule A, C,E, F

State Questions

Personal information

1 Taxpayer Name

John Doe

2 Taxpayer Occupation

Supervisor

3 Upload last invoice

E. Invoice 1.pdf

Invoice 2.pdf

4  Spouse Occupation

Unanswered questions only

Drop files to attach, Liscio Vault or Browse

Submit

w TR

LiSCiO TAX REP NETWO

Al




How It Works:

Clhient Experience

* C(Clients see the listofdocuments
they provided last year and
upload this year’s files or mark

them as N/A.

W TN
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1 W2 from Amazon Inc.

Drop files to attach, Liscio Vault or Browse

2 1099-INT from SoFi

Drop files to attach, Liscio Vault or Browse

3 1099-INT from Chase

Drop files to attach, Liscio Vault or Browse

4 1099-MEC from Fiverr

Drop files to attach, Liscio Vault or Browse

N/A

N/A

N/A




How It Works: Client Experience

Requests 2024 Tax Organizer

Filing Information

Tax Organizer - 2024 —

Unanswered questions only

Filing Information

1. Did your home address change -
L Taxpayer Name : in the past 12 months? [ (e e |

Green Corp. 10,000.00 5000.00
Persanal Information 123 Main St — §
Fort Worth, TX 76006 v - " —

2. Taxpayer Occupation ; 0=
150000

Terry Brown

456 River Rd

Fort Worth Tx, 76006

Contact Information

4, Claimed Dependent(s)

T™® | 1234 100,000 3000

X S T——

ot 1 Fo Bintn, Gty o el Tas Depsrtment
Cam O—ar Emaiaym

Questionnaire

6. Taxpayer Identification Number (e.g. D.. 5
! i 1.1 Please list your new address

Documents

8. If our 1D records are incomplete or out ...

Schedule F

Cancel

Continue Continue

& lisciocom

w TR
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X+

oros liscio.me

anc

Liscio Inbox

All Inboxes | 3 + Message
Home

Inbox = "
Archive

Filter by
Tasks

Accounts

Files.

Inbox

AllInboxes | 3 + Message

Filter by - ‘ B Archive

E} Upload iles o  MaryJ. Cam, please upload the following documents before

PaulM. It was great meeting with you! Thank you for your assis!

sandrak. Good morning, Sandra

CPEPEEDE

9:a1

Cam, please upload the following
® MarylJ. documents before the end of 01/30/2023
the week.

= @ Liscio

Dashboard

It was great meeting with you!
Paul M. Thank you for your assistance 02/04/2024]
with my monthly expenses.

@ camJones - Liscio © 2023. All rights reserved. Terms « |

Sandra K. Good morning, Sandra

All Inbox Messages —>

My ToDoList|2

© Engagement Letter

2003 Tox Document Request s

Liscio © 2023. All rights reserved. Terms « Privacy Policy
All Requests

9

& liscio.me
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Works on Any Device

PC Tablet

Full functionality on desktop Optimized for tabletuse

computers

Mobile Apps Mobile Web

Dedicated apps for smartphones Access via mobile web browsers



v Owners

rian Jones

elly Howard

Sam Brooks

1l Francis

04/01/2025

Kelly’s Corner 04/01/2025

SB Visuals 03/24/2025

Vista Views 03/23/2025

76

Clear Filters

03/24/2025 12:00 pm

03/12/2025 2:00 pm

m

How It Works:

Firm Experience

« Liscio’s progress bar shows you where each clientis in the
process.

* Youcan view theiranswers and files in realtime.

* Youcan also add files and answers for them,helping you
manage the gathering process in a single place.

* When complete, Liscio provides a single Zip-file download with
the completed organizer,and every file the client provided, in the

orderrequested.




Benefits of Smart Organizers

Happier Clients Happier Firm
 Personalized  High clientresponse rates
« Easytologin and access e 50%+time savings
e Easytounderstand O Automatic reminders
. FEasy to complete o Image files are auto-converted to PDF
. Secure o Client files are organized m the orderrequested
 Higher profits
W TRARN
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eSign

Automated Tax Delivery

In the same platform

Taxpayer's PIN: check one box only

Adobe Acrobat Sign

E | authorize __1:8¢10, INC 14 enter or generate my

FRO firm name

8 as my signature on the income
figits, but

Customized Autom atic Signature ‘allzeros

nal or amended) | am now authorizing.

Wa lkth rou g h S P la cemen t : ’IN as my signature on the income tax

or amended) | am authorizing. Check
Tailored for each client Save tim e with cvery return 7 you are entering your own PIN and
fitioner PIN method. The ERO must
..l below.

Your Signature » Kandy  fanes

Payment Links Tax Reminders .,
ate »
Easy access for client Autom ated estim ated tax Spouse’s PIN: check one box only
. | authorize 11810, INC 15 ener or generate my
payments paymentreminders ERO firm name

PIN 66789 as my signature on the income
Enter five digits, but
don't enter all zeros

tax return (original or amended) | am now authorizing.

D | will enter my PIN as my signature on the income tax
return (original or amended) | am authorizing. Check

w TR
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Getthe Whole Picture

firm.liscio.me

OUNT/ GARDENER’S HARDWARE

Single Tim eline e Timeline
) Filter by
View allclient interactions in one ] -
= i ..Jar;dl. De-a;m C
P lace 8 2024 Tax Organizer
Elim inate Silos 2053 T Gathering Mesting

K(

€ Jared Gardner, Me

al

OptionalGmailand Outlook

+1218 590 2455
4 Arno Black, Me

£

Reminder your 2023 Tax Organizer is
due soon! Please click the link below...

integration

]

Complete Overview EMGi

fas{ééasbn Readiness
ﬂ Hallie Carson

Comprehensive clientinteraction

Sigh Authorization Letter

hlS tOI’y Q Emi Moore

w TR
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YOUR COMPANY

Enhanced Features

SLOCAN

1 Mobile Scanner 7 Simple Login
Welcome back
Getdocuments fast,auto- Face ID, Touch ID, Google,
convertimages to PDF Microsoft integration 7 Google ) office 365
3 Connect Apps Easily Emai
Integrate with Adobe Sign, Gm ail, Outlook, QBO, Karbon, o .
SmartVault
() Remember me Forgot password?
W Liscio
o & lisciocom
W TR

Al
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Create 5-Star Experiences

Files

9:30

Tuesday, 23 June

Active | 3

W-2_2023_JGreene.pdf
by Jason Greene 3/01/2024 1:00pm

2023 Tax Organizer Due  now

Hey Alex, please complete
the rest of your 2023 Tax

YOUR COMPANY

SLOCAN

Welcome back 1099_2023_JGreene.pdf Organizer before tomorrow.
by Jason Greene 3/01/2024 12:50pm
3 Google IJ Office 365
A W-2_2023_0Greene.pdf
- by Olivia Greene 3/01/2024 12:30pm
Custom Branding 24/7 Selt-Serve Autom atic Reminders
Personalize client experience with Clients access information anytime Keep clients on deadline

your brand

W TEI
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Customer Love

Client Com munication Clear,organized client
communication and document

sharing
Confidence Exchange client info with

utmostconfidence

Tech Stack Combines tech stack,

im proves efficiency

Onboarding Changed firm,onboarding,and

team Interaction

Liscio ™XRerN
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TRN Members report shaving 65% oft

prep time ofreturns!

'''''

C @ hupsfliscio.com

0 w5

YOUR COMPANY - : o W

SLOGAN e

Welcome back

5 signinwith Google [} Sign in with Office 365

Welcome back

GruntWorx

5 Google 1) office 365 Password

C’ Remember me Forgot your password?

W Liscio

Password @
P rememberme Forgot password?

@ Liscio

Liscio @ 2023. All rights reserved. Terms « Privacy Policy

& liscio.com

w TR
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Questions?

Liscio ™XRerN
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